How to view accommodation letters for your students

Accommodation letters notify you about the academic accommodations your students will need
to meet the learning outcomes in your course. To view your student’s accommodation letters,
please follow these steps:

1. Visit the Faculty Portal found on the CAE homepage. Log into the Portal using your
UCLA logon and password.

STUDENT PORTAL FACULTY FORTAL

2. You will see two headings: Courses and Accommodation Letters. Click on
Accommodations Letters to view a list of students who have requested that you
view their letter.
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Accommodation Letters

Accommodation letters for your students that are currently available are listed below. The "Your confirmation’ column lists the date that you
confirmed receipt of the accommodation letter; blank entries mean that you have not yet confirmed receipt for that letter. To view a list of student
letters by course, click the 'Courses' link above.

Course | Student Date letter available Your confirmation Letter
CAE 0020 section 001 (18W) Summer Tester Jan 9, 2018 View letter

3. Click to view the student’s letter.
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Accommodations for Tester, Summer . 100000000 CAE 0020 section 001 {(18W): AULETTA, GEORGE P
Step 1: Review the accommodations letter

When you click on the button below, a copy of the student's accommodation letter will be provided for viewing and/or saving. Please review
this lefter and then proceed to step 2 below.

Step 2: Confirm receipt of the accommaodations letter
Flease indicafe below that you have received and reviewed this letfer. If you have any quesfions or concerns please contact us.
&1 ac;nowledge that | have received and reviewed this Accommodation Letter

[ Submit |

After you review or save a pdf of the letter, proceed to step 2 - confirﬁng receipt of the
letter. The system will record your confirmation.

Please contact the CAE at (310) 825-1501 with any questions or concerns.





